The Ets
IMAG
GUIDE

Checklist #3

Angela Treat Lyon



The Efsy Image Guide

CHECKLIST #3

Print this out so you can have it handy!

1. HOW to MAKE DOWNLOADABLE PDFs

D Get Open Office if you don't have it yet.
Get it for free at OpenOffice.org/download

D Open Open Office. Choose Presentation. This is what
you'll see once you choose it. You can also use Microsoft
PowerPoint. (I'll just sit here and grumble about it.)
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D Change from default to blank slide.
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Click to add title

HE DEFAULT PAGE

Click to add text
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D Insert your image and size it proportionately.

ece 00| side |untitied 1 - OpenDifics impess
B-B-8= o @& § Delenesie | BE-® 230, N-u-B W,
jﬁ | rary Slida | 1= 4 - =
= 2 | Page Number.. !,' EESVARULANA &Y
Bhdas ®|  Date ond Time,.. ] m_w Sioe Sor Properties F
. E Temt =]
S - B=B"
B/ U-=m w
[Pt > Fom .| il el e £
X = Paragtagh o | *
eFawm #AEG )
Ll
=ris -E',I
Spacing: indant.
=+ | i
& om E7F omor
= oo EIF oo
= 2 oot [
K A j
K:.-...'. A | drmead 1 Qo DPoa bvpean \
g o Bd 9E - Moo BE-E S G5- 0 BemcE W,
s — P meagacd @,
w0 _Mu Peotes  Heond s loner Peapmites LI
0 s e
LIEE] =
=] =
e I e e
I |
P e e
=T | =] )
Qi+ E&T L % ¢ @ v "B F-% &7 DdFQg ¢E=-20-
N J

© Angela Treatf Lyon 2018 3 * Angelalreatlyon.com
All rights reserved infernationally




The Eftsy Image Guide

D Save your image naming it appropriately for what you'll
be using it for.

Your name will look like this: TITLE-PRINT-8x10.pdf

Expart

Save As: | WILD-RIDE-PRINT-EX10.pof -

Tags:

2. MAKE MORE in OTHER SIZES

D Create a new Open Office file. Choose Presentation.
D Change from default to blank slide.

D Go to Format > Page and choose your next size.
D Insert your image and size it proportionately.

D Save your image, naming it appropriately for what you'll
be using it for.

Your name will look like this: TITLE-PRINT-11x14.pdf

RINSE & REPEAT - make as many pdfs in the sizes you need

for that one image. Easy-peasey.

Your pdfs for that image are prepared!
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